Board Policy 4261.1(a)
Classified Personnel

PERSONAL ILLNESS AND INJURY LEAVE

Full-time classified employees are entitled to twelve (12) days leave of absence, with full
pay, for personal illness or injury per fiscal year. Employees who serve less than a full
fiscal year or less than five days a week shall be granted comparable sick leave in
proportion to the time they work. (Education Code 45191)

An employee may take sick leave at any time during the year, even if credit for sick leave
has not yet been accrued. However, new employees shall not be entitled to more than six
days of sick leave until they have completed six months of active service with the district.
(Education Code 45191)

An employee who does not complete a given year of service shall be charged for any
unearned sick leave used as of the date of termination.

Unused days of sick leave shall be accumulated from year to year without limitation.
(Education Code 45191)

The Governing Board shall establish regulations requiring proof of illness or injuries
reported by employees and specifying procedures by which such verification shall be
made. (Education Code 45191)

A classified employee who leaves the district after at least one year of employment and
accepts employment in another district or county office of education within one year shall
have transferred with him/her the total amount of accumulated sick leave. This provision
shall not apply to employees whose employment is terminated due to action initiated by
the district for cause. The district may not require new employees to waive their leave
accumulated in a previous district. (Education Code 45201)

Employee shall be notified of the amount of sick leave they have accumulated at the
beginning of each school year.

Legal Reference:
EDUCATION CODE
45190 Leaves of absence and vacations
45191 Leaves of absence for illness and injury
45193 Leave of absence for pregnancy (re use of sick leave under certain circumstances)
45195 Additional leave for nonindustrial accident or illness; reemployment preference
45196 Salary; deductions during sick leave
45202 Transfer of accumulated sick leave and other benefits
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